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LETTER FORM EMPLOYER - SPECIMEN

Date
The Manager,
DFCC Bank PLC

Dear Sir/Madam,

Vardhana Personal Loan
To Mr./ Mrs./ Ms.
Holder’s NIC No.
Employee No.

At the request of the above named employee of our organization, we hereby certify and confirm the following,

a. The applicant is employed by us in regular employment since

confirmed in employment SINCE ... and he/ she currently holds the
PDOSTTION OF ittt bbb
drawing a regular gross monthly emolument/ salary of RS ..., per month.

b.  We give below the salary particulars for the month of

i. Basic Salary
ii. Allowances
a. Fixed Allowances
b. Variable allowances
ii.  Gross Salary
iv. Deductions
(please specify)

<

NET SAIANY e ——————

c. As per his/ her request we hereby irrevocably undertake to remit the total residue salary/loan installment
of this employee, to the credit of his/ her ACCOUNT NO. ...
at your Bank, commencing from ..., and continue to do so until further notice
in writing is received from your bank.

d. We also undertake to inform the Bank immediately,
- should the employee tenders his/ her resignation
- should the employee retires from the organization
- in the event the employee’s services are terminated
- of any other event which may adversely affect the agreement for recovery of the facility granted to
him/her by your bank.

The above agreement will not be amended without prior consent of you and will continue to be in force until notified

by your Bank.

Yours faithfully,

Signature of Authorised Signatory on Rubber stamp

Name

Designation
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